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JOB OUTLINE 

 

Post Title: Technical Assistant 

Reports to: Production Manager, Craig Fleming 

Location: Brunton Theatre, Musselburgh and other touring venues 

Duration: Fixed term placement commencing on 1st September 2014 for 12 
consecutive weeks 

Salary: £350 per week 

Hours of work 43 per week. Flexible  

 

Catherine Wheels Theatre Company in partnership with Creative and Cultural Skills and the 

Federation of Scottish Theatre are pleased to offer a paid fixed term placement where the 

successful candidate will work in the role of technical assistant on the company’s autumn 

2014 programme. 

 

About the company 

Catherine Wheels has been operating as a Scottish theatre company since 2000. Each year 
the company produces one new theatre show, a schools tour and three or four international 
tours. Catherine Wheels is recognised as a producer of high quality theatre and has won 
twelve awards and critical acclaim. The company is currently funded through Creative 
Scotland’s projects forming a programme of work. 
 
About the placement 
The placement will take place over a period of 12 weeks in the autumn of 2014. The main 
project you will work on is a new project, The Voice Thief. The Voice Thief will be in 
residence in a non-theatre space at Summerhall, Edinburgh. The project will involve creating 
a theatre space and working in a site-specific environment. The Voice Thief will be resident 
in one space so you will work on the full production over this period – from rehearsals, to 
setting up the space right through to technical rehearsals and performances. At the same 
time as The Voice Thief, Catherine Wheels will be re-mounting and touring White in Europe. 
You will be involved in the re-mount of this production in Scotland prior to it touring to 
Europe. Subject to additional funding, you may be able to travel with the production for a 
short time. 
 
The placement will allow you to experience working in the role of Technical Assistant within 
the very demanding but rewarding small scale touring sector in Scotland and in particular, 
theatre for young people. Catherine Wheels works with small teams of technicians and 
stage managers who are multi-skilled and cover a wide range of duties. You will work closely 
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with our technical and creative teams to deliver our projects with the highest production 
values within tight timescales and budgets. You will be expected to carry out tasks across all 
technical departments including but not limited to: stage management, props, costume, 
lighting, sound and video. Although experience in every department is not essential, you 
must be willing to work with our experienced teams to acquire the appropriate skills. We 
also recognise that individuals may have interest and experience in particular departments 
so where possible this will be taken into account. 
 
Working hours will vary throughout the placement to meet the needs of the programme. In 
general you will work 43 hours per week. Hours will increase during busy technical periods 
and be returned in lieu during quieter weeks. 
 
About you 
You must have completed your formal education in a technical or production skills subject 
at FE or HE level from a Scottish institution OR if elsewhere, you are now based in Scotland 
and committed to Scottish theatre. You must have graduated less than 2 years from the 
start date of the placement. 
 
You must have an interest in working across all departments in technical theatre with some 
experience in at least lighting, sound and stage management. A desire to work as part of a 
small team is essential to the role and an understanding of working in the small scale 
touring sector is desirable. You will be expected to work on your own at times, using 
initiative to carry out tasks required of the role. 
 
Communication is a key part of the role and you will be expected to be active in company 
and production meetings, passing on information when appropriate. You would be expected 
to have good basic understanding of word and excel. Knowledge of industry lighting, AV and 
drawing programmes such as qlab and Vectorworks would be desirable. Excellent 
timekeeping is essential. 
 
The role can involve driving so a full clean UK driving license would be desirable, although 
not essential. 
 

Application process 

 

Closing date: Applications should be received by email no later than 5pm on 

Wednesday 11th June 

Interview date: Tuesday 8th July at the Brunton, Musselburgh. 


